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I. OBLHHUE NOJIOWEHMSI
I.1. Hacrosmee Ilonoxenne paspaborano na ocxosanuu cr. 24 Koucruryuuwn P®, ton. 14 Tpynosoro
kosekca P@, @enepanbnoro sakona ot 27.07.2006 No 149-03 «O06 undopmariin, HHPOPMATHIALHE U
samuTe npopmarmny 1 Oenepanproro 3akona o1 27.07.2006 Ne 152-03 «O 11e¢pcOHANBHbIX JAHHEIX.
1.2, Henpio Tlonokenus sBISETCS 3alluTa TEPCOHANLHBIX JAHHBIX PabOTHHKOB MyHHIHIAIBHOTO
OwomxeTHoro yupexzienus «LlenTp pycckoit Hapousoil xymasTypsl «Jlam» (manee — Ilertp «JIamy) oT
HECaHKIMOHUPOBAHHOIO JOCTYIIA, HENPABOMEPHOTO UX MCIIOIB30BAHUS WITH YTPATHL.
1.3. Tonoxenne ompefenser HOpsnox paboTsl (Hojyuenue, o6paboTKa. HCIONB30BAHNE, XPAHEHWME U
TJI.) C IEPCOHABHBIMH JaHHBIMH PAabOTHHKOB M TapaHTHH KOH(UICHIHANLHOCTH CBEICHMIL,
MIPEOCTaBIEHHBIX pabOTHHKOM paboToaaTemio.
1.4. IlepconaneHele flaHHBIE OTHOCSTCS K KATETOPHM KOH(QWICHIHANLHOH HHpOpMauyu. PexuM
KOH(QUIECHIHAIEHOCTH MEPCOHANBHEIX JaHHEIX CHHMACTCS B C/IYUasX 00e3MIMBAHIS WITH 110 HCTEUYCHIH
75 JIETHEro CpoKa XpaHeHHsI, CCITH HHOE HE OMPEIC/ICHO 3aKOHOM.
1.5. llonosxenne yTBEp»/IaeTCsl W BBOAUTCS B AcicTBHE mpukasoM aupektopa MBY «Ilentp «Jlamy u
ABNHETCS 00A3aTENbHBIM JUIS HCTIOMHEHNA BeeMU PalOTHHKAMH, HMEIOIUMH JOCTYI K MePCOHAILHEIM
JIAHHBIM COTPYIHHKOB.
1.6. IOpwmrueckne u (QU3HYSCKHEC JHIA, B COOTBETCTBUM €O CBOMMH TOJHOMOMHSIMH BIA/ICIONIHC
uHpopMalHel O TpakmaHaX, TIONyUAIOWIMe M HCHOJB3YIONHE €€, HEeCYT OTBETCTBEHHOCTh B
COOTBETCTBMH C 3AKOHONATENBCTBOM Poccuiickoit Dejiepanuv 3a  HapyIieHwe peKWMa  3allMThL
00paboTKH H HOPSKa HCTTONB30BAHIS 3TOW HH(OPMALIH,

2. TOHATHE U COCTAB NNEPCOHAJIBHBIX JAHHBIX
2.1. Ilepconambuple paunble paGoTHHKa — wHQOpMalms, HeoGxomumas paGoOTONATENIO B CBI3H C
TPY/OBBIMH OTHOIICHUSMH W Kacaiomascs KOHKpeTHoro pabotauka. [lox wadopMmanmeii 0 paboTHHKAX
MOHAMAIOTCST CBEJICHNS O (paKTax, COOBITHSIX ¥ 0OCTOSTENBCTBAX KHU3HH PabOTHHMKA, HO3BOJIAIONIHE
HICHTHQHLUPOBATE €T0 THYHOCTE,
2.2. B cocras mepcoHaNbHEIX JAHHBIX paboTHHKA BXOJIST:
~ TTaCOPTHBIE JIAHHBIE;
— aHKeTHBIe U OHOrpadUUeCcKIe TaHHbIC;
— CBeJIeHUs 00 00paz0BaAHUH U CITEIHANBHOCTH;
~ CBEJICHUSA O TPYLAOBOM H O0INEM CTake,
— CBEJEHHUS 0 COCTABE CEMBH]
— CBEJICHHS O BOWHCKOM yYETE;
— CBCJICHHA O COLHAIIBHBIX NBTOTAX;
— HalM4He CYIUMOCTEI;
— apec MeCTa XKUTEILCTRA,
— HOMEp J0OMaliHero teedona;
— aJIpec NIMUHOH 3NMeKTPOHHOM TOYTEI;
— MECTO paboThl MK YUCOBI HICHOB CEMBU M POJICTBEHHHKOB,
— XapaxkTep B3aHMOOTHOIICHHUH B CEMBE;
— COIEpKaHue TPYI0BOTO JOTOBOPA;
— COCTaB JICKIIAPHPYEMBIX CBEJICHUI O HAIMYHNT MaTCPHAILHEIX IIEHHOCTEH;
~ PE3YIBTaThl MEIMIHHCKHX OOCIC/0BaHUH DabOTHHKOB HA HPEJMET TOJHOCTH K OCYIICCTBICHHIO
TPYIOBBIX 0043aHHOCTEH.
2.3. K noxkymMeHTaM, COMCPKAIMM IIEPCOHANBHBIE JTAaHHBIC pabOTHUKA, CO3ABACMEIM B mporecee
TPYAOBBIX OTHOIMIEHUH, OTHOCSATCS:
~TPYIOBOH JOIOBOP;
— OCHOBAHHUS K MPUKA3aM 110 JITTHOMY COCTARY;
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- NOJUTMHHUKHA U KONUWH TTPUKA30B 10 JIMTHOMY COCTABY.
— JIMYHOEC ICJI0;
— TPYA0BAas KHHIKKA,
— JAEa, comepiamue Marepualsl 110 TIOBBINIEHU IO ]:(Baj'[I’I(i)V[KaIIHH H ICPEIOArOTOBKE, arrTeCTanmy,
Cf[y}KGGHBIM paCCJ[e,I[OBElHHSEM;
— KOIIMM OTYETOB, HAIPABJISICMBIC B OpTaHbL CTATUCTHKH, ¥ AP.

3. OBSI3BAHHOCTH PABOTOJATEJISL
3.1. B nensx ofecrieueHus IpaB H CBOOO HCNOBEKA W IPAKTAHUHA paboToIaTeNs W ero MpeACTaBuTe N
npu  o0paboTke NEPCOHAIBHEIX JAHHBIX paboTruka 00si3aHbl  COOMOAATE  CTEYIONHE obme
TpedoBaHuU:
3.1.1. OBpaGoTka MepCOHANBHBIX JIAHHBIX PAOOTHUKA MOKET OCYMIECTBIATRCH HCKIIIOUHTENBHO B IEIAX
oBecnieuenys CoONIOICHNS 3aKOHOB ¥ WHBIX HOPMAaTHBHBIX TPABOBBIX dKTOB, cogelicTeus pabOTHHKY B
TPYHOYCTpOCTBE, OOYUCHHH H IPOJBIKCHUM TI0 cybe, obecmederuss JITIHOH  Ge30macHoCTH
pabOTHAKA, KOHTPOJA KOJIHYECTBA M KadcCTha BLITONHEAEMOM paboTel U OOECTIeYeHHST COXPAHHOCTH
nMyiecTa paboTogarens.
3.1.2. Ilpu onpenencHun obBeMa W cozepxanis 00padaThlBACMBIX [TEPCOHATBHBIX TaHHBIX paboTHHUKAE,
paboTojaTeNs JIOJDKEH PYKOBOJICTBOBATBCH Koncruryumeit PO, Tpynosemv Kojexcom PO H HHBIMA
“(perepatbHEIMK 3aKOHAMH.
3.1.3. Paforonarenn 00s3aH O3HAKOMWTE TIOX  PaCIHCKY paGOTHHKA W ero TPedcTaBHTeNeH ¢
JOKYMEHTAMH ~ OPTaHM3aluy, YCTAHABIMBAIOMIMMH  IIOPITOK 00pabOTKH TMEePCOHANBHBIX  HAaHHBIX
paboTHuKa, a TaKike 00 HX [HpaBaxX U 0BA3aHHOCTSX B 3TOH 00J1aCTH.
3.1.4. Bee rnepcoHanbHBIC TaHHBIE pAGOTHUKA CICIYET IOMyHaTh Y HCTO CaMoro. Ecii mepcoHanbHbIC
JAHHEBIE PAbOTHHKA BO3MOIKHO TIOJIYHHTEL TOJIBKO Y TpeTheil CTOpPOHBI, TO pabOTHHK HOJDKEH OBITH
yBenoMIieH 00 9TOM 3apaHee H OT HETO JOJ/DKHO GBITH TIONYHEHO MUCBMEHHOE coracue. PaboTonaTes
JOIKEH COOOMMATH pabOTHHKY O ULEJsX, MPeINOTaracMbIX HCTOYHHKAX M criocobax  IMOTyYeHHsI
NEePCOHANBHBIX JAHHBIX, & TAKXKE O XapaKrepe MOICKAMIX HOMYHCHHIO [EPCOHANBHBIX JIAHHBIX W
HOCTEACTBUSK 0TKa3a pabOTHHKA JaTh IIMCEMEHHOE COTTIACHE Ha MX TTOJLyHCHHC.
3.1.5 PaBoTomaTeNib He HMECT TIpaBa MonydaTs 1 00padaTsieaTh MEPCOHATBHBIC TaHHBIE paboTHHKA O €ro
ITOATAYCCKHX, PEIHIHOZHBIX W HHBIX yOCHKICHHAX yaCcTHOH KU3HH. B CiTyuasx, HEMOCPCHCTBEHHO
CBS3AHHBIX ¢ BOTIPOCAMH TPYNOBBIX OTHOIICHHEL JIAHHBIE O yacTHOH xu3HH (uHQOpMalns o
JKH3HEIESTeIBHOCTH B cepe CeMeHHBbIX, OBITOBBIX, JHIHBIX OTHOINEHHUH) MOryT OBITH TOJYICHBI H
06paboTansl PabOTONATENEM TONBKO ¢ €10 MACLMEHHOTO COTJIACHS.
3.1.6. PaBoToaTelh He HMeeT IIpaBa olydath 1 00palaTeBaTh IEPCOHANBHbIC TaHHEIS pabOTHHKA O €T0
qieHcTRE B OGMIECTREHHBIX OOGBCHHHEHMIX WIH €0 MPOMCOIO3HOH MEATECNHHOCTH, 33 HCKIOHEHHCM
CITyHaeB, IPEIYCMOTPEHHBIX (eeparbHBIM 3aK0HOM.
3.1.7. Ilpu OpuHESTAU pelueHuH, 3aTparnBatolix HHTEPECH] paboTHHKa, paboTojare/ib He HMECT TpaBa
OCHOBBIBATECS HA [ICPCOHATBHBIX JTAHHBIX PAGOTHHKA, TONYUCHHBIX MCKIOUATCILHO B PEIYIIBTATC MX
ABTOMATH3UPOBAHHON 00PAGOTKH MK JIEKTPOHHOTO TTOJTYICHHMA.
3.1.8. 3anmTa TEPCOHATBHEX JAHHEIX PaGOTHUKA OT HENPABOMEPHOTO MX HCIOJIb30BAHKA WIH yTPaThl
JODKHA ObITh OBeciteuena pabOTOZATENEM 33 CHET €ro CPENCTB M B IOPSAKe, YCTAHOBICHHOM
(herepabHBM 3aKOHOM.

4. IPABA U OBSI3AHHOCTU PABOTHUKA B OBJIACTH 3ALIUTBI EI'0O NNEPCOHAJIBHBIX JAHHBIX
4.1. B (e/siX 3amIATH TIepCOHAIBHBIX IAHHBIX, XpaHALXCs Y paboTonareiis, paboTHHK HMECT HpaBo:
— [TONYYaTh ITOTHYEO HH(QOPMAIHIO O CBOUX MEPCOHATBHBIX JAHHBIX 1 00paBoTKe ITHX JaHHBIX;
— HOXyuATh CBOOOJHBI OCCIITATHEH HOCTYI K CBOMM TEPCOHATLHEIM IAHHBIM, BRIIOHAT 1paBo Ha
MOTyHeHIE KOMHH MO0 3alHCH, Co/CpKallel IEPCOHATBHBIC TAHHLIC,
—  JOHONHSTH LEPCOHATBHBIC JAHHBIC ONEHOYHOrO XapakTepa 3asdBICHHEM, BBIPBKAOTIAM - CrO
COOCTBEHHYIO TOUKY 3PEHHST,
— OTIPENENSTh TIPeACTABATENEH I 3aIHTEL CBOUX TIEPCOHATBHEIX NAHHbIX;
— TpeBOBATE HCKITHOTEHHS MK HCTIPABICHHS HEBCPHBIX HII HETIOTHBIX HEPCOHANBHBIX NAHHRIX;
— TpeboBaTh W3BCICHMS paboToAATENEM BCCX JIHL, KOTOPBRIM DAHCe OBUIM COOOIIEHB! HEBEPHBIC HITH
HETIOMHEIE  [ICPCOHANBHBE JAHHBIC paboTHHKA, 000 BCeX TPOHM3BEACHHBIX B HHX HCKIHOUCHHAX,
HCIPABIICHHAX U JOTNOTHEHHAX]



— 06:KaTOBATE B CYIE JIKOOBIE HENPABOMEPHEIE NeifcTBr Wik Oe3neHCTBI paboTOAATENIS TIPH obpabotke
M 3aIIHTe €r0 MEPCOHAIBHBIX AaHHBIX,

— HA COXPAHEHHE W 3AIIUTY CBOSH NMUYHON U CeMeHHON TaHHbL.

4.2. Ipu oTxasze pabOTOAATENS HCKITIOMHTE HIIM HCPABHTH TIEPCOHANBHEIC IAHHBIC PAOOTHHKA TOT HMCET
MpaBo 3adBHTH B IHCBMEHHOH (opme paboTomaTeNio 0 CBOEM HECOTTacHH C COOTBETCTBYIOMIHM
00OCHOBAHHEM TAKOTO HECOTJIACHS.

4.3, PaBOTHHK JUIS COXPAHEHMS TIONHON | TOYHOR HHQOPMAIY O HEM 003aH:

— TiepenaBars pabOTOMATENO HIIH €r0 MPEJICTABUTEIO KOMIUIEKC NOCTOBEPHEIX, MOKYMEHTHPOBAMHBIX
NEPCOHATHHBIX TaHHBIX, COCTAB KOTOPBIX ycranosieH Tpynosev konekcom Pd;

— CBOEBPEMEHHO CO00IIaTh PaboTONATENIO 00 N3MEHCHUN CBOMX MEPCOHABHBIX TaHHBIX,

4.4, PaBOTHUKM W WX [PCACTABATENH [OJLKHBI OLITH O3HAKOMIICHBI IO POCHHMCH ¢ NOKYMCHTaMM
Opra’H3alMHy, YCTAHABIHBAIONMMA OPSIOK 06paboTKH NEPCOHANBHBIX JaHHBIX PaOOTHIKOB, & TaKxKe
00 ux npasax u 00f3aHHOCTAX B 9TOH 00IacTn.

4.5, B 1ensxX 3amuThl 4acTHOH XKW3HH, THYHON U ceMeilHOH TallHbl PaOOTHUK HE JIOJGKEH OTKa3bIBATHCS
OT CBOETO TpaBa Ha 00paloTKy MepCOHANBHBIX JIaHHBIX TOJBKO ¢ €70 COTTACHS, TIOCKOJBKY 3TO MOKET
NOBJIEYE MPHYHHEHIE MOPATBHOTO H MATCPHAIIbHOTO BPEIa.

5. [IOJIYUEHHE, OBPABOTKA U XPAHEHME NNEPCOHAJIBHBIX JAHHbBIX PABOTHHEA
5.1. Tlomyuenue, oGpaboTka, XpaHeHHe W Jnodoe JPYro¢ HCHONB30BAHHE TMEPCOHANBHBIX IAHHBIX
paGOTHIKA MOMET OCYLUECTBINTECS HCKIIOUMTEIIBHO B HENSX COOJMIONCHHS 34KOHOB ¥ HHBIX
HOPMATHBHEIX TIPABOBBLIX AKTOB, COIEHCTBHS PabOTHHKY B TPYROYCTPOHCTBE, 0OYUCHHH, MPOIBUKEHHN
1o pabote, obecTmedenus IHUHON Ge30MacHOCTH PabOTHIKE, KOHTPOJIL Ka4eCTBa BBITONHASMOH paboTsl,
OYEPEIHOCTH TIPEIOCTABIICHTIS €KETOIHOIO OTMYCKa, YCTAHOBIICHUS pasmepa 3apaboTHOH IIaThL.
5.2. IlepcoHalbHble JaHRBIE PAGOTHHKA CICAYCT MONy4aTh y Hero camoro. Ipencrapurens padoToarers
(CIEIMATTLHO  YHOJHOMOYEHHOE JIMI0) TIPHHAMAET OT TMOCTYMAIOWETo Ha padoTy JMIa HOKYMEHTHL,
TPOBEPSIET [OJHOTY WX 3alONHEHMs W TIPaBHIBHOCTH YKA3BIBACMBIX CBEICHWH B COOTBCTCTBAM C
[IPEACTABICHHBIMHI A0KYMEHTaMt. ECITH IepCOHANbHBIC aHHbIE PAOOTHHKA BO3MOIKIO IIONYTHTE TOJLKO
y TpeThel CTOPOHBI, TO paBOTHHK JIOJDKEH OBITH YBEIOMIICH 00 9TOM 3apaHee, i OT HEro JIOJBKHO OBITH
[ONYYeHO  UMCLMEHHOE — cormache. PaoromaTerms  JIOJKeH  COOOMmMTH  pabOTHHKY O  HEIsX,
TPETIONAraeMbix HCTOTHHKAX H CIIOCO0AX MOTYUEHHS EPCOHANBHBIX TAHHBIX, & TAKKE O TIOCTEICTBHIX
0TKa3a padOTHHKA JaTh ITHCEMEHHOE COTTIACHE Ha HX IONYYCHHE,
5.3. Bee mepwl KoH(QUICHNHATEHOCTH TpH cbope, 00paboTKe W XpaHeHHH MEPCOHATBLHBIX JIAHHBIX
COTPYIHHKA PACTIPOCTPAHSIOTCS KAk HA OyMaXKHBIC, TAK ¥ HA OJIEKTPOHHLIE (ABTOMATH3HPOBAHHEIC)
HOCHTEJH HH(POPMAIHH,
5.4. Xpanenue NepcoHaibHbIX TAHHBIX TOJKHO HPOMCXOIUTE B MOPSJIKE, HCKITFOUAOINEM HX yTPaTy MK
HEIPABOMEPHOE HCTIONB30BAHHE,
5.5. Jlmunoe Aeso W IHYHas KapTouka paboTHHKA XpaHaTcd B OYMasKHOM BHJIE B TIAIIKaX B CHEIMATbHOM
HecropaeMom Iukady, 00eCIeIHBAIOMIEM 3aUIHTY OT HECAHKITHOHUPOBAHHOTO JIOCTYIIA.
5.6. TlepconanbHble jiaHHBe pabOTHAKA MOLYT TAKXE XPAHHTLCH B ONEKTPOHHOM BHIC HA JIOKAIBHOH
KOMIIEIOTEpHOH ceT. JIoeTynm K 3MeKTPOHHBIM 0a3aM JaHHBIX, COJEPHKAIIHM TepCOHATBHBIC JIAHHbIE
paboTHHKA, OBECTIEUHBACTCS CHCTEMOIT TapodIeii.

6. JOCTVII K NEPCOHAJBHBLIM JAHHBIM
6.1. BuyTperHwil 10CTYI.
6.1.1. TpaBo TOCTYyIa K IEPCOHAIBHBIM JaHHEM PaOOTHHKA UMEIOT!
— JIMPEKTOP OpraHu3alliu;
— 3aMECTHTENH THPEKTOPA;
— pabOTHHKY KaIpoBOH CITysKOBT (ICTONPOU3BOANTENE);
— pabOTHHK, HOCHTEIH TTEPCOHANBHBIX JaHHBIX;
— paGoTHHKH OyXrantepuu (K ZaHHBIM, KOTOPBIC HEOOXOTHMBI JULH BBIIONHEHHS KOHKPETHBIX ()YHKIIHH).
6.12. TlpaBo [OJYUECHHS JOKYMEHTOB, CONEPKAIMX  ICPCOHAIbHBIE  JIaHHBIE  pabOTHHKA,
HEIOCPeICTBEHHO Ha pabodee MECTO MMeeT AMpPeKTop opraHmsamuu. [lo pacmopskeHHIO ITHpPEKTOpa
OPraHU3alMK COTPY/IHHK, OTBETCTBEHHEN 3a paboTy ¢ COOTBETCTBYIONIMMHY JIOKYMCHTAMH, 00A3aH TUIHO
nepenath TpedyeMble TOKYMeHTHI HEIOCPEICTBEHHO THPEKTOPY OpraHu3aliH.
6.1.4. PaboTHHK HMECT TIPABO O3IHAKOMHTECS C IOKYMEHTAMH, COAEPKAILAMH Ero MepCOHAIbHBIC
IJAHHBIE, B IPHCYTCTBHH COTPYIHHKA, OTBETCTBEHHOTO 3a PA0OTY ¢ COOTBETCTBYIONMMH AOKYMEHTAMH.



6.2. Bremnu#t nocryir.

6.2.1. K nuuam, KoTopEM MOTYT OBITh TIEPEIAHE! ICPCOHATBHBIC JAHHBIC BHE OPraHu3allii, [IPH YCIOBHH
cobmojienns TpeboBaHHIT 3aKOHOTATENBCTBA, OTHOCATCS

— HaJ0T0BbIE HHCIICKIINH,

— I1PaBOOXPAHUTENIbHAIE OPTaAHBI;

—- OpraHbl CTATHCTHKH,

— CTPAXOBbIE AaT€HTCTRA,

— BOGHKOMATBI;

— OPraHel COMMATBHOTO CTPAXOBAHHUS,

— IEHCHOHHbIE (POH/TBT,

— MOPA3AEICHNS MyHHIUITATEHEIX OPraHOB YIIPABIICHYS.

6.2.2. Ham30pHO-KOHTPOJIBHBIE OpraHbl MMEIOT HOCTYIl K HHbOpMamuu TONbKO B cdepe cBoeit
KOMIICTEHIIH, :

0.2.3. Oprausarne, B KOTOPBIC COTPYIHHK MOXET TCPCUMCISATE JIEHEKHBIC CPEICTBA (CTPAXOBbBIE
KOMITAaHHH, HETOCYLApCTBEHHBIC MEHCHOHHbBIE QOHIBI, OJIArOTBOPHTE/IBHBIC OpPraHW3allfd, KPeIUTHLIC
YUPEKIICHHST), MOTYT TIOJIy4HTE JOCTYIT K TIEPCOHATBHEIM AaHHBIM pabOTHHKA TOMBKO NPH HATHUHNA €ro
IIHMCOMEHHOIO Pa3pereHusI.

6.2.4. Cseletns 0 paboTaionieM HITH YBOJNECHHOM DabOTHHKE MOTYT OBITh HPEeNOCTAaBIEHE! JPYTOi
OpraHu3allMi TOJBKO ¢ I[HCBMEHHOTO 3ampoca Ha OllaHKe OPraHH3alid, C HPHIOKEHHEM KOIIHH
3asBlieHUs] PadOTHHKA.

6.2.5. llepconanbHble TaHHble paGOTHHKA MOTYT GBITH IPEOCTABIEHE] POJCTBCHHAKAM HITH YleHAM ero
CEMBH TOJIBKO ¢ MHCBMEHHOTO Pa3peIneHst caMoro paboTHHKA.

7. DEPEJAYA HEPCOHAJIBHBIX JAHHBIX
7.1, Tlpu mepenave NepcOHAIBHBIX JTAHHBIX paboTHHKa paboToaaTens 00s3aH:
—~ HE COo00WATh TMEePCOHANbHBIC JaHHBIE PabOTHWKA TPETheH CTOpOHe 0€3 NHCEMEHHOIO COTIACHS
paboTHHKE, 38 UCKIIOUEHHEM CITYYaER, KOI'IA 3T0 HEOOXOMHMO B MENSIX IPETYTIPEKICHHS YIPO3bI JKH3HN
H 3/I0POBBIO pabOTHHKA, A TAKIKE B CIy4asx, yCTAHOBIEHHBIX (hedepalbHBIM 3aKOHOM;
— He coo0mare IepCcoHaNbHEIE JaHHBE PAaDOTHHKA B KOMMEPYECKHX TEJSIX 0e3 ero MuChMEHHOTo
COTJIACHS;
— TIPEIYNPE/ITh JIML, TIONYYaLOIIHX TePCOHANBHBIC [aHHble Pa0OTHHKA, O TOM, 9TO OTH JTAaHHLIC MOTYT
OBITH WCTIONE30BAHBI JHING B LEILX, JUISI KOTOPLIX OHH COOBIIEHE!, M TpeGoBaTh OT OTHX JIHII
IIOJTBEPHACHUA TOIC, HTO 3TO TPaBHIO CoONIONeHo. JInna, monmydaiomue nepcoHaTbHBIC AaHHEBIE
padotriiKa, 00s3aHbl COOMONATE PEXHM CeKPETHOCTH (KOHQHIEHIHMATBHOCTH). JIaHAOE MOTOKEHHE HEe
pacrpocTpangercss Ha 0OMEH TepCOHaNbHBIME JTAaHHBIME PalOTHHKOB B HOPSJIKES, VCTAHOBICHHOM
(elepaTbHBIMH 33KOHAMH;
~ paspemars JOCTYII K MEepCOHANBHBIM [TaHHBIM pabOTHHMKA TOJBKO CIEIHAJIBHO YIOIHOMOUEHHBIM
JIAIAM, TIPE OTOM YKa3aHHEIC JIMITA TOJDKHBI HMETh NPABO IIOJIYYATE TONLKO TE MEPCOHATBHbIE JaHHEIE
paboTHYKA, KOTOPBIE HEOOXOAUMBI JUIS BBIIOTHEHHST KOHKPETHBIX (OYHKITHIL:
— 3aNpalHBaTh HHPOPMALMIO O COCTOSHHH 370POBHs PAGOTHHKA TONBKO B 0OBEME, HCOOXOIUMOM s
OIPEUSNICHUS BO3MOKHOCTH BEIMOTHEHHS PAaOOTHHKOM TPYI0BOH ()yHKITHH;
— TIPEHaBaTh IMEPCOHATLHBIC TaHHBIE PalOTHHKA Cro NPEACTABUTEISM B TOPSUIKE, YCTAHOBICHHOM
Tpynosem konexcom P®, 1 orpanuamBath 5Ty HHPOPMALEIO TONHKO TEMH HEpCOHATBHBIMA JIAHHBIME
PabOTHHKA, KOTOPEIC HEOOXOMUMBI LIS BBIIOMHEHHS YKA3AHHBIMI 1IPCICTABATENSMY UX (GyHKIMH.
7.2. Kormpopanue ¥ BBEITHCKA [EPCOHANBHBIX JIAHHBIX pabOTHHKA Pa3peIiaroTesT MCKIIOYHTCIBEHO B
CITY3KeDHBIX LENAX 10 MTMCbMEHHOMY 3aTIpOCy U ¢ PaspelleH sl IHPEeKTopa OPraHH3aiiH,
7.3. Ilepenaya nepconanbHEX TaHHBIX OT ACPKATENS WIH €T0 [PEeACTABHTE e BHEUIHEMY TIOTPEOHUTENO
MOZKET LOTIYCKATECS B MHHAMAIIBHEIX 00BEMAX U TOJIBKO B HMENSIX BLUIOIHEHHS 312, COOTBETCTBYOMIIX
0DBEKTHBHON MpUUHHE cOOpPa ITHX JAHHBIX.
7.4. CorpynHHpKaM, HMEIOLIMM JOCTYIL K [IEPCOHANBHBIM JAHHBIM paboTHHKA, 3alperacTest OTBEYATh Ha
BOIHPOCEL, CBAAHABIC ¢ NIePeladel nepcoHanbHol nHpopmanum, no reneony uim Qaxcy.

8. HOPAJOK OBECHEYEHNA 3ALIHUTLI IIEPCOHAJBHBIX JAHHBIX
8.1. Iloxm yrpo3oif HINH OMAaCHOCTBIO YTPATH TepPCOHAIBHBIX JAHHBIX TIOHAMACTCS CAMHHYHOE HIIH
KOMITICKCHOE, PEATbHOC MM MOTCHIHATBHOE, aKTUBHOE MM [ACCHBHOE TIPOSIBICHHE 3T0YMBIIIITCHH X



03MOKHOCTEH BHEINHUX HJIM BHYTPEHHWX HCTOYHHKOB YTPO3bI CO3/1aBaTh HeONArompHITHEIE COOLITHS,
OKa3bIBaTh JecTabuIu3upyloLee Bo3eficTBIE Ha 3aIHITAEMYIO HHPOPMALHIO,

8.2. Prck yrpo3s! moOBIM WH(OPMAIIMOHHBIM peCypeaM CO3ar0T CTHXUUHEBIE GEICTBHS, YKCTPEMATbHbIE
CHTYallHH, TEPPOPHUCTHUECKHE AEHCTBHS, aBapHH TeXHWUCCKWX CPEJCTB H JIHHHE CBSI3H, AIpPyrHe
00BEKTHBHBIE OOCTOSTENBCTBA, & TAKKE 3aMHTEPECOBAHHBIC M HE3AHHTEPECOBAHHBIE B BO3HHKHOBEHUH
YI'PO3BI JTHIIA.

8.3. 3ammra 1epCOHANBHBIX JAaHHBIX [IpeICcTaBisteT cOO0H HKECTKO PETTaMEH THPOBAHHBIN U JIHHAMUYECKH
TEXHOJIOTHUECKHH  1ponece,  NPEAYNPSKIANMAN  HapyIIeHWe  JOCTYITHOCTH,  IIEIOCTHOCTH,
JIOCTOBEPHOCTH M KOHQHICHIHAIBPHOCTH IMEpPCOHATBHBIX  JAHHBIX W, B KOHCYHOM  CUCTE,
obecreurBaIOMU JIOCTATOYHO HANEKHYIO 0e3011aCHOCTh MHPOPMALMK B TIPOTIECCE YIPABICHYECKOH H
[IPOU3BOICTREHHOH /I TETHHOCTH OPTaHU3aITHH,

8.4. 3amuTa 1IepPCOHANIBHBIX JAaHHBIX paOOTHHKA OT HENPABOMEPHOTO WX HCIIONB30BAHHS WITH yTPaThl
jo/mkHa ObITh  o0ecrieueHa paboTodaTeNieM 3a CUET €r0 CPEACTB M B TOPSJIKE, YCTAHOBICHHOM
denepanpHbIM 3aKOHOM.

8.5. BayTpeHHsSI 3amnTa.

8.5.1. Mns obecnevenust BHYTPEHHEH 3allWTBI [EPCOHAIBHBIX JAHHBIX pPabOTHHKOB HEOOXOMHUMO
COONMIOAATE CIEAYIONINE MEPHL:

— OrpaHHYEHHE W perllaMeHTalHs cocTaBa PadOTHHKOB, (PYHKIMOHAIbHEIE OOS3aHHOCTH KOTOPBIX
TpeOyOT KOH(HISHITHAIBLHEBIX 3HAHHIT,

— crporoe w3bHparenpHoe W OOOCHOBAHHOE DPACHPEICICHNE NOKYMCHTOB ¥ WH(GOPMAIIHH MEXKIY
padoTHUKAMK;

— pauMoHANBbHOE pasmenieHne padounx MecT pabOTHHKOB, TIPH KOTOPOM  HMCKIIHOYATOCH  OBI
OeCKOHTPONBHOE HCIIOTB30BaHNE 3aluiaeMol HH(GopMalnu;

— 3HaHKHE PabOTHUKOM TpeOOBAHMHE HOPMATHBHO-METOAMYECKUX JOKYMEHTORB IO 3aIMHTe HHYOPMAITHH 1
COXPAHEHHIO TAHHEL,

— HATHYHE HEOOXOTMMBIX YCIOBHH B TTOMEIEHNH /T padoThl ¢ KOH(MHISHINANBHEIMHA I0KYMEHTAMH 1
DazaMu JaHHEBIX,

— OIIPEEIICHNE U PErIaMEHTaLHs cOCTaBa padOTHHKOB, HMEIOHX TTPaBO AOCTYIA (BX0/a) B IOMEIIEHHE,
B KOTOPOM HAXOJHUTCS BEITHCIATEIBHAS TEXHHKA ¢ JIOCTYTIOM K 0a3aM JaHHbIX;

— OpraHU3alyus [IpoLecca YHHITOKEHHS HHPOPMAITUH;

~ CBOEBPEMEHHOE BBISBJIGHHE HapylieHHs TpeOOBAHUM paspelinTeTsHON CHCTEMEBI  JIOCTYIIA
pabOTHHKAMH TTOAPA3ICICHHNS;

— BOCHHTATCIbHAS M pasbiCHUTEJIbHas paboTa ¢ COTPYIHHKAMH TOJAPAa3/C/ICHHs, IeNb KOTOpOii—
TPEAYIPENHTE YTPATy HEHHBIX CBEICHHH MpH padoTe ¢ KOH(PHICHIHATBHBIME JOKYMEHTAMH,

8.5.2. Boiiaua JOKyMEHTOB Ha DYMa)KHOM HOCHTEIIE, COICPIKAUIMX TICPCOHATBHBIC JaHHbIC paboTHHKA,
Ha paboune MecTa PyKOBOAUTEEH CTPYKTYPHBIX TIONpa3ieeHuH 3alpelena.

8.5.3. Bee daiiiel, conepxalne NepCcoOHaIbHbIC JAHHBIC PAOOTHHKA B SJIEKTPOHHOM BHJIE, JOIKHBL ObITH
3AUIMIICHBI  [APOJIEM, KOTOPBIH COOOLIACTCS PYKOBOLMTENIO KaJpPOBOM CIyiObI W PYKOBOLHTECIIO
cilysx0b! HHOOPMALMOHHEIX TEXHOJIOTHI.

8.6. Buermas 3amnfura.

8.6.1. Jlnst samuter KoHQUASHINATEHOR HHOOPMAIIHH CO3/IAI0TCS IeTIeHANIPABIICHHBIE HEONATOTPHATHEIE
YCJIIOBHSL M TPYAHONPEONONMMBIC — IPENATCTBHS MU JIMIA,  TBITAIOWIErOCs  COBEPIINTD
HCCAHKUHOHHPOBAHHLIA JIOCTYl H OBJAaIeTh IEPCOHANBHBIME JaHHBIMH paboTHHKa. Llensio n
PE3yIpTATOM HECAHKUHOHHPOBAHHOTO JOCTYNA K HHOOPMAIHOHHBIM PECYPCaM MOKET ObITh HE TOJBKO
OBNAJICHHE CBEIECHHSMH W WX HCIOJIL30BAHHE, HO M HX BHJIOH3MEHEHHE, VHHUTOMKEHHE, BHeCCHWe
BHpYCA, I10JIMEHA, (anbCrQHUKALNS COICPIKAHNS JTOKYMEHTA 1 JIP.

8.6.2. Pacnipegenenne Qynxiwit, padoune MpOLECChl, TCXHOIOTHS COCTABNEHHs, 0OPMICHNS, BEICHUS U
XpaHeHUs JOKYMEHTOB, COJEpKallluX IepCcoHANBHEBIC JAaHHBIC padOTHHKA, B KaJpoBOH ciry:kbe sBisercs
3aKPBITOH OT MOCTOPOHHWX JIHIL HH(OPMaIHEl,

8.6.3. lloz mOCTOPOHHMM JTHIIOM TTOHHMACTCS JH000E JIHIO, HE ABNIAIOIIEECs PabOTHAKOM OPraHH3aliH.
8.7. Bee smma, B J0/MKHOCTHBlIE OOS3aHHOCTH KOTOPBIX BXOJMT ToJyuenue, obpaboTka W saummra
[IEPCOHANIBHEIX  JIAHHBIX pabOTHMKA, JIpH mpueMe Ha padory OOSI3aHBI pachyucarhesl B TIPHKase o
HepasrnaureHuH TePCOHaIbHEBIX JaHHBIX.

8.8. [1o BO3MOKHOCTH TIEPCOHANBHEIC AAHHEBIC 00€3THUHBAIOTCS.
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9. Kpone Mep samutsr mepconanbHbix nanmmrx, YCTAHOBIICHHBIX 3aKOHOJATENECTBOM, paboTomareu,
]J&GOTHHKH H WX TPeACTABUTECIH MOryT BBIpa6aer!BaTb COBMCCTHBIS MCPBI 3aniThl TICPCOHABHBIX
JTAHHBIX pabOTHHKOB.

9. OTBETCTBEHHOCTbD 3A PA3IJIALIEHUE KOHOUJAEHUHAJILHOW HH®OPMALIMH, CBAZAHHON
C HEPCOHAJILHBIMU JAHHBIMA

9.1. llepconaneHasi OTBETCTBEHHOCTH — OHO W3 TIABHBIX Tpebosannit Kk opramuzanuu QyHKITHO-
HUPOBAHMUA CHCTCMbI 3aLIHTHl [ICPCOHANBHON MHGOPMALUH M 0BS3aTeIbHOE ycnoene ofecrneuenHus
(D PEKTHBHOCTH 3TOIT CHCTEMBI,

9.2. IOpummueckne u Qu3MYECKHE JHIE, B COOTBETCTBHH CO CBOMMH TOTHOMOYHSMH  BJIATCIONIHE
unbopmanmelt o rpaxmaEax, nolyvanOmme u HCTIOJB3YIOUIME €€, HECYT OTBETCTBEHHOCTH B
COOTBCTCTBHM ¢ 3aKOHOZATeNbcTBOM Poccmiickolt deneparnu 3a HAPYIICHWE PEKUMA  3alUTHL
00paboTKH 1 TOPSIIKA UCIIOTE30BAHHS YT HHPOPMALHH.

9.3. Pyxoogutens, pasperarorniumii AOCTYIl COTPYIHHKA K KOH()MACHIMATBHOMY HOKYMEHTY, HeceT
[ICPCOHANBHYIO OTBETCTBEHHOCTD 3a JNANHOE paspelieHue,

9.4. Kaxnelii coTpyHnK OPTaHU3aIHK, NONMYYAIOLINH JUls PabOTH KOH(HICHIIMATEHbIH AOKYMCHT, HECET
JIHHYIO OTBETCTBCHHOCTD 33 COXPAHHOCTE HOCHTEIS M KOHMHIEHIIMATBHOCTE HH(pOPMATTHH,

9.5. Jluna, BWHOBHBIE B HApYIICHUH HOPM,  peryJIMPYIOIUX  HOJy4eHue, o0paboTKy u 3aMUTY
TIEPCOHATBHLIX  TAHHBIX  PaOOTHHKA, HECYT NHCIHIUIMHAPHYIO, AIMHHUCTPATHBHYIO, TPaXaHCKO-
IPaBOBYIO WIIH YIOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTRBHH C (benepambHbIME 3aKOHAMH,

9.5.1. 3a HeHCIIONIHEHHE WM HeHajUlexKallee HelloJHeH e PabOTHHKOM IO €ro BHHE BO3JNOKEHNBIX Ha
HEro  00MaHHOCTEH M0 COGMIOAEHMIO  YCTAHOBIEHHOIO MopsiaKa  paboTel €O  CBEIECHHAMH
KOH(HICHUMAILHOIO  XapakTepa paboToIaTeNs BIpaBe MPHMEHATH INPeXyCMOTPeHHbe  TpyoBeM
KozlekcoM PO nucuunimaapHeie B3bICKaHns.

9.5.2. JlomwkHOCTHBIE JHNE, B OBS3aHHOCTL KOTOPBIX BXOUMT BCUEHHE IECPCOHATBPHBIX ITAHHBIX
COTPYIHHMKA, 00s3anbl  ODECIEUHTh KAaWIOMY BOZMOYKHOCTD O3HAKOMIJICHHS C JOKYMEHTAMH U
MaTCPHAIAMI, HENOCPCACTBEHAD 3aTPArHBAIONIIMMH CTO TIPABA H CBOGOIBI, CCIIN HHOE He TPETYCMOTPEHO
3aKOHOM.  HenpasomepHBI 0TKA3s B NpelocTaBICHHN COOPAHHEIX B  YCTAHOBJICHHOM HOPSIKE
JIOKYMEHTOB JIMDO HECBOCBPEMEHHOEC TIPEIOCTABIEHHME TAKHX HOKYMEHTOB HIIH WHOH WHOOPMAILHW B
CHYHAIX, TPCAYCMOTPCHHBIX 3aKOHOM, JTHOO IPEOCTABICHHE HETONHOH wumi 38BEAOMO  JIOKHOM
HHQOPMAUHH BIEUET HAJIOKEHHE Ha JIOMDKHOCTHDIX JHIT aIMHHUCTPATHBHOTO wTpada B pasMepe,
ompeznerieMoM Kozekcom 06 aIMHHHCTPATHEHEIX npaBoHapynieHusx Pd,

9.5.3. Hapymenne HEMpPHKOCHOBEHHOCTH HYaCTHON SKH3HM (B TOM wycne HezakoHHOE cobupanme umuH
PACIpOCTPAaHCHAE CBCICHUH O YaCTHOM JKH3HY JHITA, COCTABISIONINX €10 JHYHYIO HITH CeMeHHYIO Taliny,
0e3 ero cormacus), HerpaBOMEpHbIH HOCTYIl K OXPAHICMOH 3aKOHOM KOMITBIOTepHOH uH(bOpMAnuH,
HETIPABOMEPHBIH  OTKA3 B NPEIOCTABICHHH COOPAHHLIX B YCTAHOBICHHOM MOPSIKE JOKYMEHTOB H
CBEICHHI (€CITH 5TH HESHUS TIPUHIHUTH BPCA HPABAM M 3aKOHHBIM HHTEPECAM TDAKIAH), COBEPIICHHBIC
THIOM € MCHOIB30BAHHEM CBOETO CIIyXKeGHOTO TOIOKEHHS, Bieder LIPHBIICYCHHE BWHOBHOIO K
OTBETCTBCHHOCTH B COOTBETCTBHH ¢ YTOJIOBHBIM KOJIEKCOM PD.

9.6. HempaBoMepHOCTE JeSTEILHOCTH OPTaHOB TOCYNApCTBCHHOM BJIACTH W OpraHU3aluil 110 cbopy n
HCTTOJIB30BAHHIO TICPCOHANBHEIX TAHHEIX MOKET OLITh YCTAHOBIEHA B CyneOHOM mopsike.

9.7. 3ammta mpas paGoTHHKA, YCTAHOBJICHHBIX HACTOAWMM [lonojkeHHeM M 3aKOHONATENBCTBOM
Pocentickoit @enepanun, ocyuiecrsnseres CY/ZI0M B LEILIX IPECCHEHNST HEMPABOMEPHOI'O HCIIOb30BATHSL
MEPCOHATLHEIX TAHHBIX PAOOTHHKA, BOCCTAHOBICHUS HAPYIISHHBIX [IPaB M BO3MEIIEHNS IIPHYNHEHHOTO
ymepba, B TOM YHCIIe MOPaILHOTO BpesIa.

10. 3SAKTFOUHTEJBHBIE IOJIOKEHWS
8.1. Hacrosimee Tlonoskemue BCTYIIACT B CUITY C MOMEHTA €I'0 YTBEPIKIACHHSI nupextopoMm MBY «Lemntp
«JTam» w BBOMHTCH B NMelicTeHE ero [IPUKA30M,
8.2, Tlonoxenne oGsa3aTenbHO IS Beex PabOTHHKOB YUpesKICHHS.



